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  Program Description: Section 31a of the State 
School Aid Act provides funding to eligible 
districts for supplementary instructional and 
pupil support services for pupils who meet 
the at-risk criteria specified in the legislation.  



 
 

All services provided under Section 31a must be 
supplemental, support a comprehensive program 
that is based on the needs identified using the 
Student Eligibility Worksheets and focused on the 
overall goal of improving student academic 
achievement. 

 
Supplemental is defined as services that are in addition 

to services provided to all students. Supplemental 
services cannot replace services required by State or 
Federal legislation or that have been funded with 
general funds in the prior year. 



 For planning purposes, for the next school 
year, eligibility worksheets should be 
completed in the spring. This allows the 
district to make program and staffing 
decisions based on the data from the 
worksheets. 



 Many of the criterion on the Eligibility 
Worksheets are self-explanatory. However, 
there are several that need to be defined by 
the district based on district policy.  

 For example: Atypical Behavior or Attendance: 
suspensions, discipline referrals, absences, 
courses failed. 

 Setting clear guidelines will allow for 
consistency in identifying students. 



Pupils who meet at least 2 of the following criteria: 
◦ Victim of child abuse or neglect 
◦ Below grade level in English language and communications skills 

or mathematics 
◦ Pregnant teenager or teenage parent 
◦ Eligible for free or reduced-price lunch 
◦ Atypical behavior or attendance patterns 
◦ Family history of school failure, incarceration or substance abuse 
                                       OR 
Pupils who meet at least 1 of the following criteria: 
◦ Pupils who did not achieve at least a score of Level 2 on the most 

recent Michigan Educational Assessment Program (MEAP) or 
Michigan Merit Exam English language arts, mathematics or 
science test for which results for the pupil have been received.                                        

◦ Pupils in grades K-3 who are at risk of not meeting the district’s 
core academic curricular objectives in English language arts or 
mathematics. 



Managing and Monitoring of Student Data 
 

Step 1 
 

Creation of excel document which includes demographic and academic 
achievement data to send to principals /administrators that oversee 
31a programs. 
 

 The sample excel document has two tabs, one for grades K-3 
and one for grades 4-12.  The school names, student names 
and student numbers on the excel document have been 
removed.  The excel file is used by the principals/teachers to 
determine if the students meets the 31a criteria.   

 
 Memo attached to excel document provides 31a 

guidelines/criteria and steps on tagging students receiving 31a 
services.  Suggestion: On the memo only provide the tags (on 
the last page) that pertain to your district so the buildings will 
not use the wrong tag.  For example, if you do not have class 
size reduction in your district, do not provide a tag for the 
service. 









   Services provided are documented on the 
spreadsheet.  Spreadsheet is used to tag the 
students on the student system and for auditing 
purposes.  The spreadsheet is kept in the building 
with the principal. 



 The Eligibility list is fluid, in that 
circumstances can change. The district needs 
to determine what process/timeline that will 
be established to review the list and make 
necessary changes. 



 Retrieve data from student system, verification of 
data, produce reports*. 

 

   The following slide is a sample of one of the 
reports produced. 

 

 

 

 
*Data merging and reports created with: PASW Statistics.  

  PASW stands for Predictive Analytics SoftWare. Previous name SPSS. 







 Are documented list of eligible students, time 
and activities. 

 

 Student Activity Logs must be completed by 
positions that are funded by Section 31a. 

 

 Logs must be kept up to date and maintained 
at the site. 
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